Dusunur B once 


At the office 


CynoBa Mn BbIipaXxeHna 


the office supplies KAHUŲENApPCKNE NprNHagNEXKHOCTN 

We need to order new office supplies. Ham HyYXHO 3aKa3aTb HOBbIe KAHLIENAPCKNe 
npuUHagnex*KHocTu. 

the stationery KaHUenApckue NpuHasAexKHOCTU 

Where is the stationery cupboard please? Tae Haxogutca Wwkad C KAHUENAPCKNMN 
nmpunHagNeKHOCTAMN? 

the headed paper 6ymara c noroTunoM yypexgeHna 

| need some headed paper to send the MHe Hy>kHa Oymara c noroTunom yupexgeHua, 

quote to the new client. Y4TOObI OTNPABUTb CMeTy HOBOMYy KJINeHTY. 

the writing pad ONOKHOT 

4 | wrote the phone number on the writing A 3anucan TOT TeNecOHHbIN HOMep B 

pad. 6NOKHOTE. 

the folder nanka 

Put the file in the folder. NonoxKu 3TOT DOKYMeHT B ƏTYy Nanky. 

the scissors HOXKHNL bl 

I was using scissors when I cut my hand. A nonb3oBanca HOKHULaMY, KOorga nope3an 
ce6e pyky. 

| the highlighter Mapkep 
o ka — I am going to use the highlighter to A co6upaiocb UCnONb30BaTb Mapkep, YTOObI 
gopor sr highlight the main points. BbIQeNUTb rNaBHyto VH*opmaunio. 
lawaoly tho r 

the paper clip cKpenka 

Can you pass me a paper clip please? Nepegan MHe, noxKanyicta, cKpenky. 

the sticky tape CKOTY 

Use the sticky tape to put the poster up. Ucnonb3yi cKoTY, YTOObI NpuKpenuTb nocTep. 

the hole punch AblpoKon 

| need the hole punch to put this file in the © MHe HyeH ObIPOKON, YTOObI NOMeCTUTb 3TO 

folder. DOCbe B Nanky. 
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SEn B ocpuce 


At the office 


the stapler 
We need new staples for the stapler. 


the whiteboard 
He is writing his ideas on the whiteboard. 
the flipchart 


Draw a rough plan on the flipchart. 


| the photocopier 


the fax machine 
I am sorry, but the fax machine is out of 
order. 


L P the projector 
He used the projector to show his 
presentation to the manager. 


ET the shelves 


mA Mii: 


the printer 
| was using the printer when it ran out of 
ink. 


the waste paper basket 
Can you empty the waste paper basket 
please? 


the desk 


hy You can leave the file on my desk. 


| was using the photocopier when it broke. 


cTennep 
Ham HyXHbI HOBbIe CKpenku gna cTennepa. 


MapkKepHaa gocka 
OH 3anucbiBaeT cBon ngen Ha MapkepHou 
qocke. 


onnnsapT 
U306pa3u KpaTKUA nnan Ha þpnnnyaprTe. 


KC@POKC 
Korga A nonb30BasICA KCEPOKCOM, OH 
cnomasica. 


cpakc 
N3BnHnTe, HO cbakc He paborTaerT. 


npoekTop 
OH Ucnonb30Bas NpoekTop, YTOObI NoKa3aTb 
CBOlO Npe3eHTayno MeHEAxKepy. 


apxuB 
Bce cTapbie 4ocbe HAXOLATCA B apxuBe. 


MONK” 
Ham HYXHO CHATb BCE 3TU KHNTN C NONOK. 


npuHTep 
Korga a Nonb30BasICA NPUHTepoM, B HËM 
3aKOHYNnNNCb YepHnna. 


MmycopHaa KOp3nHa 
MoxanyňcTa, He MOr 6b! TbI BbIBPOCUTb Mycop 
U3 MYCOPHON KOp3UHbI? 


cTon 
Tbl MOKELUb OCTABUTb 3TO MOCbe Ha MOEM 
cTone. 
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SEn B ocpuce 


At the office 


the office chair 
| was sitting on the office chair when it 
broke. 


the office cubicle 
My office cubicle is really tiny. 


"|| the reception area 


7 
J 


the conference room 


room at 3 o'clock sharp. 


the coffee machine 


saw Sarah. 


Please take a seat in the reception area. 


The meeting will be held in the conference 


| was standing at the coffee machine when | 


OcpUcHbIN cTyN 
Korga a cugen Ha OCPUCHOM cTyne, OH 
CNOMasICA. 


He6onbwas KOMHaTKa B once 
Moa He6onbuas KOMHaTKa B once 
DECTBNTEJIbHO OYeHb Masia. 


npuémuHaa 
NoxkanyucTa, no“AoOKAMNTe B NpnËMHOŬ. 


KOH@epeHu-3aN 
Bctpeya 6ygeT npoBoguTbcaA B 
KOH(epeHL-3aNe POBHO B 3 yaca. 


KocpenHbin aBTOMaT 


A cToan y KosenHoro aBTomata, KOrga yengen 


Capy. 
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Dusunur B once 


At the office 


Marc is being shown around at his new job. 


Boss: So that is your desk in the corner next to the 
filing cabinets. 

Marc: Ok. Thank you. 

Boss: We keep all the office supplies here on these 
shelves. Everything you need...stationery, paper 
clips, staplers, scissors, headed paper etc. 

Marc: Perfect. And where is the photocopier? 
Boss: It is near the reception area on the right 
hand side. Any more questions? 

Marc: Umm...not for now. Thank you. 

Boss: Right. Welcome to the office. I hope you will 
enjoy working here. 


Ouanor 


Mapky noka3bIBaloT ocpiic Ha ero HOBON paboTe. 


HayanbHuk: Tak. STO TBO CTON B yrny pAgOM C 
apxuBamu. 


Mapk: Xopowo, cnacu6o. 

HayanbHuk: Bce ocbucHble npuHaganexKHOcTU 
HaXOMATCA 34ECb Ha ƏTNX NONKAX. 30eCb ECTb BCE, 
YTO HYKHO... py4Kn, KapaHgawn, ckpenkn, cTensepbl, 
HOXHNUbI, 6yMara C NOroTnNOM yypexgeHna n T.g. 


Mapk: OTīnyHo. A rge kcepokc? 


HayanbHnk: OH okono npnëMHoŭ, HanpaBo. 
YTO-HUb6y gb eë? 


Mapk: Mmm... ceñyac HeT. Cnacnôo. 
HayanbHuk: OyeHb xopowo. Lo6po noxanoBaTb B 


Haw onc. Hageiocb, YTO Te6e NOHpaBNTCA 30eCb 
pa6botatb. 
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B ocpuce 


Oo N (QER o gi E 


naow W 


At the office 


Bbi6epn NpaBnJIbHbIM OTBET 


. Where is Marc's new desk? 

. It is in the corner next to the filing cabinets. 
. It is in the reception area. 

. It is next to the shelves. 


. Where do they keep the office supplies? 
. Behind the coffee machine. 

. On the shelves. 

. In the reception area. 


. Where is the photocopier? 

. It is near the reception area on the right hand side. 
. It is in the corner next to the filing cabinet. 

. It is near the coffee machine on the right hand side. 


(Q)E (Qe :(e)T ‘1918810 
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